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Distance Learning at Abbey Hill
Academy

To be read in conjunction with Horizons Specialist Academy Trust’s Remote Learning Policy
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Abbey Hill Academy

Distance learning arrangements

Distance Learning Planning Arrangements for Staff

Due to the Covid-19 situation the academy will operate a three-tier system as we move between normal
operation, moderate self-isolation, and full bubble closure.

Stage 1: Normal class teaching.

This approach would be taken when nobody in your class is self-isolating.

e Lessons are planned by the students’ class teacher and delivered by the class tutors.

e Daily marking is completed by tutors. Assessments are set and marked by the class teacher and
then Bsquared is updated accordingly.

e The curriculum should be delivered as normal wherever possible, some adaptations have been
made for the practical subjects IT, music, DT, FT and PE where it can be difficult for students to
access practical equipment. Small adaptations have been made to the long-term curriculum
overview to reflect this.

This approach would be taken when there are individuals/ small groups in self-isolation due to either the
Government introducing lockdown procedures and therefore students with health needs needing to
shield or students needing to self-isolate having been in contact with a positive Covid-19 case.

e The focus should remain on the students in class.

o Staff should set independent work or activities as appropriate with instructions for parents to
follow.

e Support may be provided by email/ phone call with a parent as requested.

e Students who are self-isolating due to either long-term health needs or anxiety will access a
bespoke package according to their needs which will be co-ordinated by their class tutor. Those
students meeting this criteria who are following a formal curriculum will access virtual tuition on
a daily basis.

Stage 3: Full virtual school delivery.

e This stage would be taken when the whole class is in self-isolation.

o Home learning packs will be delivered to homes as soon as possible.

e Staff should plan and set work linked to the students’ current curriculum topic using a mixture
of paper-based and online tasks as appropriate. For students with high sensory needs, a sensory
pack will also be delivered.

e Microsoft Teams will be used to support Formal curriculum classes in engaging in learning and
social skills.
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Distance learning arrangements

Distance Learning Procedures:

In the event of closure either of a ‘bubble’ or wider school, Abbey Hill will operate a distance learning
model; facilitating the ongoing delivery of education.

Each student will have access to differentiated home learning activities with a mixture of online
tasks such as Lexia and My Maths, paper-based learning booklets, practical tasks and, where
relevant, sensory packs for those with complex needs.

Feedback from parents and students is welcomed and home learning will be adapted upon
request.

Each child has an EHCP risk assessment in place to ensure students’ needs are met if accessing
education at home. These documents are updated and shared with the relevant local authority.
If a student’s needs are unable to be met within the home, a referral will be made from school
to the relevant service for support.

Where appropriate, Microsoft Teams will be used to encourage students’ engagement with
school, the development of social and communication skills as well as the opportunity to
develop reading skills.

Delivery of learning

Students who are accessing home learning will be given a paper-based learning pack with
instructions from the class teacher as to what they need to do at home. Useful websites will
be clearly listed and if specialist resources are needed, then these will be provided.

Each pack will include basic stationary resources.

Students with complex needs will have packs of practical tasks that can be completed at
home and, if appropriate, will include equipment to support the students sensory and motor
control needs such as beads, feathers and bubbles.

Within each pack, students will also have the instructions to access the relevant online
programmes to support their literacy and numeracy needs.

During weekly check-in phone calls, tutors will check how students are doing with their
learning and ask parents if they require any further tasks or support.

Students’ work will be collected every fortnight when a new work pack is delivered. Work will
then be marked to inform future planning and stored as evidence of student achievement. If
students require less or more time to complete work, this will be negotiated on an individual
basis with the student’s tutor.

Students needing access to IT resources have been given a laptop/ iPad in line with the
government laptop scheme.

Students in long-term self-isolation
A small number of students who are self-isolating due to either long-term medical needs or high levels
of anxiety have been offered online tuition on a daily basis from a teacher based in school.

Students with long-term absence from school will access a bespoke daily online teaching
package via Microsoft Teams. Where a student does not have a laptop/ iPad, one will be
provided via the government laptop scheme. Students and parents will be asked to take
responsibility for this equipment (see Remote Learning Guidelines).

Students accessing daily online teaching have a set time slot in which a teacher verbally delivers
a bespoke lesson to the individual student. Complementary paper-based tasks are sent home to
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access both during the session and complete at home once the session has ended. Completed
learning will be collected and returned to the class teacher to aid in setting new learning tasks.

Attendance

e Students whose parents have requested their child remain at home during a national lockdown
and to which approval has been given, will be marked with a Cin SIMs.

e Students self-isolating for 10 days due to being in contact with a positive Covid-19 case will be
marked with an X in SIMs.

e Students who are accessing online teaching on a daily basis will be marked as either X or O
dependent upon their reason for being at home, but for the period they access online teaching,
they will be marked with a B in SIMs.

e Students expected to be in school will be marked with the usual codes for attendance, sickness,
medical appointments etc.

School Safety Protocols:
Data Protection
o No student data should be accessed. School related data must not be downloaded to non-
school devices.

Child & Staff Protection

e Posters about remote learning and how to use Microsoft teams produced by ‘National Online
Safety’ have been shared with parents.

e Students and staff should only use their school email address to access Teams sessions.

e Staff should position the webcam to only capture the classroom environment. There should be
no students or photos of students in the background.

e Students should adhere to the agreed time slot and ring school to give notice if they are unable
to attend.

e Posters about remote learning and how to use Microsoft teams produced by ‘National Online
Safety’ have been shared with parents.

e Remote learning expectations have been shared with parents and students. Those not wearing
appropriate clothing, using inappropriate language and/ or behaving in a way we would usually
expect within school will be immediately disconnected from the Teams meeting and a phone
call will be made to the parent as soon as reasonably possible to discuss the issue at hand.
Safeguarding procedures will be followed if necessary.

e Anyincidents during sessions should be logged on CPOMs and reported to SLT if appropriate.
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Top Tips for online teaching

1. Aim for students to complete around 30-45 minutes of work per lesson.
o Allow yourself at least 5-10 minutes away from a screen between lessons.
e You do not have to be at a screen for the entire lesson.

2. Adapt the delivery and content to suit the individual.
The most important thing is to get the students engaged. Encourage them to discuss their
interests and find ways to incorporate this into their learning. Once engaged we can open up to
wider curriculum content.

3. Encourage independence — provide a support procedure for each lesson that works for you
e.g.
e 5 minutes of questions, or establish fixed “Q&A” review points at defined times in a lesson.
e Provide resources which can be used at home i.e. calculator, word mat, symbols etc.
e Present activities in a set way so students know what is expected of them.

4. Consider assessment strategies e.g.
e Begin the next session recapping on previous learning
e Email a poster of 5 things you’ve learnt
e Students to email/ ask 5 things they would like to learn more about

5. Encourage creativity: vary the approach to activities by providing a choice of Apps or ways to

record e.g.
e Halftone 2 (Comics) - Popplet (mindmaps) - Piccollage (Collage)
e Stop Motion - Puppet Pals (Animation)

e Stickyboard (post-it board) - iMovie / Adobe Spark (Video production)

6. Subject teachers could offer support via recorded message with hints and tips for the student
which are subject specific.

7. Recognise the power of praise. Look at ways to celebrate their achievements e.g. Twitter, Free
Flow info, marking of work




Microsoft Teams, or simply ‘Teams;, Is a platform that allows for collaborative working, either as students
or as professionals, using communication capabllities through audio, video and Instant messaging. The
software Is avallable both online through a web browser and to download from microsoft.com. Users can
have 1:1 online meetings or set up live events to host up to 10,000 people, Groups can be set up to
Include only relevant users and almost all file-types can be uploaded and shared, from PDFs and Word
documents to audio and video files.
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Meet our expert

Emma Davis is a cyber security expert and
former ICT teacher, She delivers cyber
awareness training to organisations nationally
and has extensive knowladge and expenance
of managing how children access services and
apps online
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10 TOP TIPS

REMOTE LEARNING FOR PARENTS

Remote learning can be a great way to continue learning outside the classroom, particularly in difficult circumstances.
For parents and carers, the idea of remote learning isn't always straightforward and there can be a number of factors
they need to consider, espedally around ensuring their children feel comfortable and are familiar with the whole
concept. That’s why we've created this guide to help parents and carers support their child in getting the most out of
their remote learning experience.

1) Take an active interest in your child's learning

As i pacent or carer, remote learning will be s new cancept for your child 1Us important to reming your child that despite being at home, the same
and there are bound to be a few teething problems to start with. Take an level of behaviour and conduct exists as if they were at school Encourage
active interast in thelr laming and heip support them whanaver they them 1o remain polite, remember thair manness and not 1o post or send
need a helping hand. any negative comments just because they are behind a computer.

2) Monitor your chdd's communication and online activity

3) Establish a daily schedule and routine W) Encourage screen breaks away from devices

Wiorking from h and trying 1o l6am In 3 more asual satiing that Remote karing will inevitably require more interaction with
" o n _ A
< computers, lsptops and tablets, Teacher's will invariably advise on
:r:?m:"ﬁ;ﬁ;‘u‘:‘;T:?ﬂ)mgeandd:m‘mm' screen breaks however It doesn't hurt to keep a check on ther time
¥ K A . anling or encourage Them o get somw fresh alrexerdse,
timetable/schedsde that schools bave sent home to help children keep on ~ g iy
10p of their daily leaening.

5) Ensure your learning device is in a public space in the home 6) Implement safety controls and privacy restrictions

on apps and software
It's important to cansider where your PC or laptop i placed if live video
is being used. Try to keep the background neutral with no persanal Dependant on how your school implements remote keaming, your child
Information visible and move learning devices cut of the bedroom as may b sequired 1o download cartain software or apps. Whikst these are
this could be deemed inappropriate Heely to be relatively safe 10 use, ke any other new app or platform,
parents should still Implement safety controls as a precaution.

7) Ensure your child only uses official school 8) Familiarise yourself with relevant school policies
communication channels

/ Schools should have a policy an remote learming and direction that they

It's important that all communication with toachers and school staff Is' can shase with parents. Familiarise yoursell with this and ensum you
directed through approved school channeds, whether that be theough the know what s expected of teachers and your child during lessons, both
school's anline portal or the relevant secure messaging site online and cMine.

9) Maintain feedback with teachers 10) Monitor your child's wellbeing and mental health

Remote bearning will likely mwan that your child won't get the samw bevel
Engage in commemication with teachers where possible and 1 - of soclal interaction and might ot seo their friends for a while. Keop a
back progress and development as well as any hefpful suggestions check on their welibeing and try to encourage them 1o get out as much
around the kaming process. Be trarspanint bt remain proféssional a5 you car. Whilst Seaming from hame might seem fun and exciting to
and only use official channels to communicate. start with, missing out on seeing their friends overyday might take its toll.

www.nationalonlinesafety.com Twitter - @natonlinesafety Facebook - /NationalOnlineSafety Instagram - @nationalonlinesafety

Usars of this guaide do 1o at their own diccretion, No Hability is entared into. Carrent as of the date of releass: 20.002020




